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Lesson 1| Introduction and Dialogue #1

Worksheet | Dialogue 1

What’s going on? ES5LTn? BRREFEL
ask for a favor PEWVWET S
in a rush 2T
depend on -5
| hear you MY FET L
stress out 15439 %
have got to/have gatta LA E WIFEL
make sure BY-9%

Person 1:

Person 2:

Person 1:

Person2:

Hey, you don’t look too happy today. \What’s going on?

Well, my boss asked me a favor this morning, but I was kind of in a rush,
and | completely forgot doing it. He told me that he couldn’t depend on
me anymore, and | am afraid that he’ll take me off the project leader
position.

I hear you, but I don’t think you should stress out too much. I remember
when | made a huge mistake and felt the same way. My boss sure was
angry, but after a few days he was okay. So, you shouldn’t worry too much
about it.

Thank you for saying that. | have just gotta hope for the best and make
sure | don’t do it again.



Lesson 2: Dialogues #2, #3, and #4

Worksheet | Dialogue 2

gonna going to (REWMIZT B)
let’s see OO THEDI. EXHDDE
appear to -D&KH1=
supposed to -DIETE, —F5FF
I’m not sure FoEY LESMYFEA
if you wouldn’t mind ELXZZAGITNIE
down the street BEHEAZEDH
anyway EoBIZLA, &lThK
Person 1: My computer won’t turn on since last night. I’m gonna have to get it fixed

because | have my presentation for tomorrow saved on the desktop.

Person 2: Let’s see. It appears to have no damage on the outside. How long have
you been using this computer?

Personl: | bought it about a year ago, so, it’s not supposed to be broken.

Person 2: Well, I’'m not sure if I can identify the problem and fix it by tomorrow. If
you wouldn’t mind, I suggest that you take this computer to the shop down
the street. They can get the data out of your computer straight from the
hard disk.

Person 1: Okay. I will try the other shop. Thanks anyway.



Worksheet | Dialogue 3

absolutely HEBEAANNTT &
as of -DERT
that sounds promising ENEFEFTEES
mean to -952tLYUTHS
available {EARRER
you know o, TL& (FEER)
take on tE%251E=215
big deal fzLhhLf=C &

Person 1:

Person 2:

Person 1:

Person 2:

Person 1:

How is the business proposal coming? Do you think you can finish it by
tomorrow for the presentation?

Absolutely. In fact, I have finished the first draft, and as of now,
I am revising the proposal.

That sounds promising. Is there anything I can help you with?

Well, I’ve been meaning to ask you to play a specific role in the
presentation. | am confident about presenting the content, but when it
comes to the numbers, | don’t think I am the best person available to talk
about them, you know? So it would be great if | could ask you to take on
that part of the presentation because you are the expert.

Sure, no big deal.



Worksheet | Dialogue 4

book FHT S
to and from &, EER
flat 73—+ (EE)
definitely L B5AATY
though -itrE%
happen to VD&2é&LT
no longer PLE-75 0y
never mind I L% T
Person 1: Thank you for choosing our service. How may | help you?
Person 2: I would like to book a taxi service to and from the international airport

this Friday. My flat is located on Melbourne Street.

Person 1: Definitely. Before booking a service though, I need to ask you for some
more information. How many people will be using the transportation?

Person 2: There will be four adults. One of us will be in a wheelchair.
Do you happen to have a specially equipped car for people with special
needs?

Person 1: We do have a special van that we usually use for special needs service.

However, that van broke down last week, and we have not been able to
repair it. So the van is no longer in service.

Person 2: Never mind. We can fold the wheelchair and put it in the trunk.



Lesson 3 | Dialogues #5, #6, and #7

Worksheet | Dialogue 5

you --, didn’t you? fFANEEfE XX
yeah yes DL 1= I+1=H
might may DiEBER. EEENMELMEEIZEHEH
be concerned KUTHH D
be big on BEAH S, 1T
most likely LotE-THYEZS
due to -Dt=&%. -HEHAT
namely IPAPS
work out BT H. WEH) EF UK

Person 1:

Person 2:

Person 1:

Person 2:

You heard about the new office, didn’t you?

Yeah, I think it might be a good change, but I’m concerned about a few
things. First, the new office will be located downtown. That means I will
have to travel longer every day to get to work. I am not really big on
commuting long distances. It is also most likely that the company will cut
transportation expenses due to the high cost of building the new office.
That means that not only will | have to travel farther, but I will also have
to pay more out of my pocket.

Yeah, | get the picture. Don’t forget that the new office will make many
positive changes to our work environment, namely the free food service in
the cafeteria and the sports facility for working out.

That’s true. Maybe it will work out after all.



Worksheet | Dialogue 6

than expected FRLY B2
from the look of -DREXEMD
on schedule FEAEY
I’m afraid so BRENLZENDELITY
what if oz ESTLELD
that sounds nice/good L
go ahead ES5%
get started 1n&h 5
Person 1: Hi, Ken/Nancy. | have a quick favor to ask.
Person 2: What can | do for you?
Person 1: I am on my way to the conference, but the traffic is looking awfully heavy.

It is taking a lot longer than expected. From the look of the traffic, 1 will
be 15 to 20 minutes late. It won’t be possible to start the conference on
schedule. Could you please change the starting time to 9:30 instead of
9:00?

Person 2: That’s gonna be a little difficult. I’'m concerned that there are quite
a few people already waiting in the conference room. Are you certain you
can’t make it here on time?

Person 1: I’m afraid so.

Person 2: What if I have Johnny start the conference instead and take care of general
business at the beginning?

Person 1. OK, that sounds good. Please go ahead and get the conference started on
time.



Person 1:

Person 2:

Person 1:

Person 2:

Worksheet | Dialogue 7

as you can see RTnaEvY
so far SNETH
known as —ELTHLNTLDS
in the long run EHMICR T
fabulous RELLL
be famous for -THE4A
plenty of < ETAD

As you can see, our lab is equipped with the latest technology to invent
and test new medicines. Since the establishment of this special lab, we
have been successful in producing more than 100 new medicines to help
people so far.

I understand that one of your best products has been the painkiller
medicine known as the “magic pill”. In recent years, however, other labs
and companies have been producing other painkillers that are just as
effective as yours. What is your long term strategy to compete with these
companies?

That’s a good question. As you know, we are famous for the high quality
of our products. We also have a long history of lab research and plenty of
experience in making the most effective and the safest painkillers. In the
long run, we are sure that we will continue to compete by doing well the
same things that we have always done. That’s all.

That is fabulous!



Lesson 4 | Dialogues #8 and #9

Worksheet | Dialogue 8

on behalf of -Dt=HIZ
quick announcement BELGEEMLE
find out HHENZSY
the former HID. D
since because &[E] L1 &
the latter E30)
be appropriate for —[Z5EHLLy, BLTWD
email A—ILT B

Person 1:

Person 2:

Person 3:

Person 1:

On behalf of Will Anderson, our manager, | have a very

quick announcement to make. He is keen on finding out

the opinions of the employees regarding the location for the company
barbeque this year. The two options that he has suggested are the Chestnut
Farm Park or the Palm Tree

Beach Park.

| prefer the former option since | have been to that park, and | really liked
that place. It is very family-oriented with playgrounds for children and has
very clean bathrooms.

Well, I like the latter option. | have heard that you can see a very beautiful
sunset from the beach park. Also, a hotel nearby does fireworks at night. |
think these are very appropriate for the occasion.

Thank you both for your opinions. Could you please email them to me?



Worksheet | Dialogue 9

sure thing HHAHANNTT &
| mean, EWLWSDIEF, FhlE
wanna want to D A&

for a living t=7T

at all £<
you bet KBEIZHLTTER., 3HHA
the sooner, the better BINERWZERWN
Person 1: Could you two make a brief profile of all the job candidates for the

interview on this Friday?
Person 2: Sure thing. What information would you like to be included?

Person 1: | am not interested in all of the general information. | mean, I don’t need
to know their hobbies and other such things. All I wanna see on the profile
is their major achievements, and whether they have previously worked in
our field or not. I also wanna see what they did for a living.

Person 3: How about their portfolios? Would you like to have them attached to their
profiles or you do not want to have them at  all?

Person 1: I think it will be great to have the portfolios, but I don’t think I will have
enough time to view all of them. Would it be too much if | ask you to
select a just few of their works from each portfolio to attach to the

profiles?
Person 2: You bet.
Person 3: When do you want this to be ready?
Person 1: The sooner, the better.

10



Let’s make your own dialogue!
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Lesson 5 | Dialogues #10 and #11

Worksheet | Dialogue 10

be welcome to ES5F—LTLEEW
note EFET D
yet LMLEAS
a bit DL
out of &5 LTS
room AXR—R
be honored to FHETYT
text Ayt—U%ED
thank you for your cooperation CHBABYNES ZTWVET

Person 1:

Person 2:

Person 3:

Person 2:

Person 3:

This will be the end of our tour. Thank you again for visiting our factory
today. Now, | would like to hand out this quick survey. You are welcome
to make any comments or ask questions. Please note that all of the
information that you provide on the survey will only be used internally,
and will be kept confidential.

Excuse me. | really enjoyed the tour, so | have a lot | want to write on the
survey. Yet I’'m afraid that I’m running out of room a bit and can’t leave all
of my comments.

I’m honored to hear that you enjoyed the tour. | have some extra surveys
you can use, or you can just simply write on the back of the paper. We
also have a texting system used for customer service. You are welcome to
text us any comments or questions you may have at any time.

That’s good to know.

Thank you so much for your cooperation.

12



Worksheet | Dialogue 11

run into BARAES
Guy 5%

big boss LRI&LY EDLEF

end up -3 BIEHIZH DB
Run BRI . 115

| get the picture BHIFER
Terrific FHELSLWL., VO VIEED
Person 1: You look so happy ever since you got back from the workshop in Miami.

Did anything interesting happen in Miami?

Person 2: Well, the seminar was great. But the crazier thing was | ran into Michael
Sorensen at Greenhill Construction. You know the guy, don’t you?

Person 3: Yep, we all know him. He is the big boss.

Person 2: We were the only ones from this area, so we talked a lot during the
workshop. We ended up going out for dinner together, and we had very
good conversations. We talked about possibly running a project together
in the near future.

Person 1: Oh, now | get the picture.

Person 3: That’s terrific.

13



Let’s make your own dialogue!
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Person 1:

Person 2:

Person 3:

Person 1:

Person 2:

Person 3:

Lesson 6 | Dialogues #12 and #13

Worksheet | Dialogue 12

as always Wo+@EY
address BRYHBL., EELED
fire fREY 5
only if -DiGFEDH
had better -LI=AHLERL
can’t be helped ESLELES3B7EN
well-deserved +RZITHIZET S

| saw Peter was called into the manager’s office.
Do you know what happened?

I heard he was late this morning as always. It was the third time this week.

So the manager was not very happy.

I heard this problem was addressed in the last meeting with all the
managers. They are concerned not only about him but also the potential

negative impact on the company as a whole.

and stop being late for work.

15

Do you think the company will fire him?

Only if he does not change his bad habit. He’d better straighten himself up

It is sad to say, but I think it can’t be helped. If the company fires him, it
will be well-deserved.




Person 1:

Person 2:

Person 1:

Person 3:

Person 1:

Person 3:

Worksheet | Dialogue 13

attend to o (5 1 B
seem -OD&S1=
00ps LE-oT=

no way HY ALY
all the way x51E£5
owe BELAHS

Did you hear about the big complaint we got yesterday? The sales
department has been busy attending to the problem all morning. I just now
finally got some time for a cup of hot chocolate.

Yeah, | heard about the problem. It seems like you still have a lot to do
with all those papers. | assume it’s taking a lot longer than expected.

Oops! No way!! I completely forgot about dropping off this document for
printing service to make copies of. And I really don’t have time to go all
the way to the first floor to do it.

I’m headed to the first floor now anyway. I can take care of it for you.

If you don’t mind. Thank you so much. This means a lot to me.

No problem, but now you owe me one.

16



Let’s make your own dialogue!
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Lesson 7 | Let’s Make Your Own Dialogue Part 1
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Lesson 8 | Let’s Make Your Own Dialogue Part 2
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100 Useful Expressions

English Japanese Dialogue
1 what's going on? ESLEm? BRZEREK 1
2 ask for a favor HREWET S
3 inarush 2T
4 depend on —12&%
5 | hear you AMYFET &
6 stress out 121459 %
7 have got to —LAZLELNFAELY
8 make sure w3-9%
9 gonna going to (REMIZT %) 2
10 let's see HENDTHED. ESGDME
11 appear to —D &A1=
12 be supposed to —DEFI. —FTEHRE
13 I'm not sure [FoEYEERMYEEA
14 if you wouldn't mind ELXZLGINIE
15 down the street BEEATZESH
16 anyway EoBIZLA
17 absolutely 1HEAALNTT & 3
18 as of —DFRT
19 that sounds promising ENIFEAFTEES
20 mean to —L&3ETD
21 available fFERATRELR
22 you know F5, TL&L(RERR
23 take on tE%5122115
24 big deal f=LwLi=C&
25 book FHT D 4
26 to and from RE. R
27 flat T \—h(EE)
28 definitely 1B5HATT
29 though —11rEL
30 happen to V&oELT
31 no longer LLE—7 0y
32 never mind K[UZLAELNT

20




33 you --, didn't you? 1 IngERE 5

34 yeah yes DLF=ITT=R2

35 might may DBER ., HIEENMEWLGERIZER
36 be concerned K[UZHMD

37 be big on BERAHD. FE
38 most likely 1oL —THYZES
39 due to —Df=6 . -HEHRT
40 namely Bz

41 work out EETSH. (WEHN) EFAK
42 than expected FREIYIL—1=

43 from the look of -DHK=MD

44 on schedule FERY

45 I'm afraid so BRRIENOEIDEITY
46 what if — 2otz ESTLLD
47 that sounds nice AIAY

48 go ahead ES%F

49 get started 15

50 as you can see RTonay

51 so far ZNETH

52 known as —&LTHIBNTLNS
53 in the long run EHMIZRT

54 fabulous FHESLLY

55 be famous for —THE%

56 plenty of {EAD

57 on behalf of —D1=HIZ

58 quick announcement BEGHHMLE

59 find out RS

60 the former HID . ZHD

61 since because EREICEIE
62 the latter 40

63 be appropriate for —IZ5E&HLLY, @ELT-
64 email A—=ILT B

65 sure thing 3HHHALNTT &
66 | mean, ELSDIF, EhIZ

21




67 wanna want to D OFER

68 for a living t=T

69 at all 2<

70 you bet KEICHLTT R, 1BHA

71 the sooner, the better BFNFRVNFERL

72 be welcome to EST—L TS 10
73 note EETD

74 yet LAOLAEDS

75 a bit HL

76 out of -ZPIsLTLNS

77 room AR—R

78 be honored to HEKTY

79 text Iyt—T%FED

80 thank you for your cooperation CHRABYMNESITTNET

81 run into ‘AR 11
82 guy B4

83 big boss LEKLYEDLEF

84 end up —9BFHITHED

85 run BETS. 175

86 | get the picture BHIFER

87 terrific FRoLWL. VI IEES

88 as always LWoHEY 12
89 address RYHBL . ELED

90 fire REYTD

91 only if —DIHEDH

92 would better —LE=ANEBRL

93 can't be helped ESLLSH4

94 well-deserved +RZTHIETS

95 attend to —lzxtnd 5 13
96 seem —D &5t

97 00ps LFEof=

98 no way HYZLEL

99 all the way £51E%

100 owe BLEHS

22
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